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  STANDING RULES  
  

            LAKE SOUTH DISTRICT 

NORTHERN ILLINOIS CONFERENCE  
        Revised Fall 2022 

 

INTRODUCTION 

 

The United Methodist Women of the Lake South District - Northern Illinois Conference is organized 

to work with the local units in the district to live out the Purpose of the organization. The Lake South 

District provides training and other events, encourages Mission Giving and promotes the plans and 

work of local units in the District. The Lake South District will be governed by the Constitution and 

Bylaws for local and district organizations of United Methodist Women, adopted by the national 

organization of United Methodist Women. These Standing Rules are supplementary to the 

Constitution and Bylaws of the United Methodist Women, as cited in the online version of The United 

Methodist Women Handbook 2021-2024 pp 17-25. 

https://www.umwmissionresources.org/downloads/2021-2024HandbookConstitution 

Bylaws.pdf 

 

 

MEMBERSHIP 

 

Membership includes all United Women in Faith members of the local units at churches within the 

District. The Lake South District Superintendent is an ex officio member of the District organization 

of United Women in Faith and of the leadership team. “Ex officio” is defined as having voice and no 

vote. See Bylaws p 17. 

 

MISSION EMPHASES 

 

The District Leadership team develops programs that support the Purpose of the United Methodist 

Women and encourages women to be in mission by growing spiritually, engaging in service and 

advocacy, educating for change, developing leaders, expanding and nurturing its membership and 

supporting the organization through Mission Giving. See Bylaws p 17. 

 

LEADERSHIP 

 

Elected leaders of the District include: president, vice president, secretary, treasurer, chairperson of 

the committee on nominations, communications coordinator, membership coordinator, spiritual 

growth coordinator, social action coordinator, and mission resources coordinator.  The duties of the 

elected leaders are all follows: 

 

The president will:  

a) preside at all meetings of the District leadership team and serve as an ex officio member of all 

other committees, where they exist, except the committee on nominations. “Ex officio” is defined 

as having voice and no vote.  

b) work with the District leadership team in receiving, evaluating, and preparing reports.  

c) sign all official, legal and financial District documents. 
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d) serve as the contact person for local unit presidents within the District, provide resources and 

conduct training as determined by the District leadership team based on ongoing assessment 

and evaluation.  

e) work with the District leadership team to develop a program of regular visits to local District units 

to promote the Purpose of United Methodist Women.  

f) work with the District leadership team to develop plans for engaging in mission.  

g) serve as a member of the Northern Illinois Conference leadership team.  

h) represent or designate someone to represent United Women in Faith wherever opportunities are 

afforded. 

 

The vice president will:  

a) guide the District leadership team in its responsibility for planning and implementing the program 

of the District. 

b) perform the duties of the president in her absence.  

c) promote ecumenical relations.  

d) serve on the District committee on finance where one exists.    

 

The secretary will:  

a) keep accurate minutes of all District leadership team meetings and give notice of such 

meetings. 

b) serve as custodian of all District records and official documents. 

c) sign all official, legal and financial District documents, making certain they are properly dated. 

d) keep an accurate record of local units and elected leaders within the District. 

e) send names of elected District leaders, including addresses, ZIP codes, telephone numbers 

and email addresses to unit presidents within the District, and secretary of the Northern 

Illinois Conference immediately upon their election and report interim changes. 

f) serve as contact person for unit secretaries in the District and conduct training at least 

annually, as determined by the District leadership team. 

 

The treasurer will:  

a) receive funds from local unit treasurers within the District. 

b) remit all funds from local unit treasurers to the Northern Illinois Conference treasurer. 

c) send itemized statements of all finances to District elected leaders and the conference 

treasurer at least quarterly.  

d) receive funds from the Northern Illinois Conference treasurer to be used for administration 

and membership development within the District. 

e) use and disburse District administration and membership development funds in accordance 

with approved recommendations from the District leadership team. 

f) see that the financial records of the District and local units are audited annually. 

g) work in cooperation with the District leadership team to promote contributions with emphasis 

on the importance of Mission Giving.  

h) present the schedule of cash activities statement to the District leadership team and 

conference treasurer.  

i) serve as the contact person for local unit treasurers, provide resources and conduct training 

at least annually as determined by the District leadership team.  

j) chair the District committee on finance where one exists, or if there is no separate committee, 

chair the leadership team when dealing with matters relating to finance. 
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The chairperson of the committee on nominations will:  

a) develop plans to help committee members see their task as an ongoing commitment.  

b) provide information to the committee concerning vacancies that need to be filled. 

c) prepare the slate of nominees for election to the District leadership team. 

d) present an annual written report of District leaders’ term and tenure to the leadership team. 

e) serve as the contact person for local units’ committees on nominations and conduct training at 

least annually, as determined by the leadership team.  

 

The communications coordinator will:  

a) prepare, edit and distribute the District newsletter and all promotional materials for District 

events. This includes sharing information, events, and photos on social media such as 

Facebook, Twitter, etc.  

b) work with the District leadership team and local units to promote District, local unit, and 

conference activities. 

c) work with the District secretary on registration for all District events. 

d) work with the District leadership team to plan and implement virtual events. 

e) serve as the contact person for local unit communications coordinators and conduct training at 

least annually, as determined by the leadership team.  

 

The membership coordinator will:  

a)  chair the District membership committee. 

b)  keep the District leadership team informed about needs and concerns of the membership, and 

develop plans for organizing new units.  

c) work with local unit membership coordinators to organize new local units.  

d) serve as the contact person for unit membership coordinators and conduct training at least 

annually, as determined by the District leadership team.   

 

The spiritual growth coordinator will:  

a) coordinate opportunities for spiritual and theological development as related to mission. 

b) understand and communicate the connection between personal spiritual development and 

mission as expressed through social and global involvement. 

c) organize and promote special times and events for worship, prayer and meditation, such as A 

Call to Prayer and Self-Denial, ecumenical worship, retreats, social action and advocacy events, 

and devotions at meetings. 

d) incorporate language and images into worship that are inclusive of and affirming to women, 

people of color, and people with disabilities. 

e) equip women to engage in and lead biblical, theological and doctrinal study, utilizing the annual 

spiritual growth study, United Women in Faith response magazine, Program Book, Prayer Guide, 

and Reading Program. 

f) serve as the contact person for local unit spiritual growth coordinators 

g) conduct training at least annually, as determined by the District leadership team. 

h) establish relationships with stakeholders within the District that undergird the mission focus of 

United Methodist Women for the purpose of extending our reach and impact. 

 

The social action coordinator will:  

a) work with the District leadership team to select social action priority issues taking into 

consideration United Methodist Women priorities. 
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b) work with local unit social action coordinators to plan and promote ongoing work on the priority 

issues. 

c) work with District leadership to plan an annual or biannual state legislative event that focuses on 

United Women in Faith social action priority issues; this may be done in collaboration with 

ecumenical partners. 

d) work with the conference spiritual growth coordinator to integrate biblical and theological focus 

into all social action work. 

e) work with District membership coordinator to explore ways to engage new members in United 

Women in Faith through social action. 

f) work with District communications coordinator to promote opportunities to engage in social action 

activities and encourage local unit counterparts to do the same. 

g) build alliances with other justice leaders within the District and Northern Illinois Conference to 

help advance the work on priority issues.   

h) conduct training at least annually, as determined by the District leadership team.  

 

The mission resources coordinator will:  

a) promote mission education and leadership opportunities, including mission studies and projects, 

Mission u, United Methodist seminars, webinars and podcasts 

b) promote and interpret the need for mission giving to fund the total mission program of United 

Women in Faith, with emphasis on the Five Channels of Mission Giving.  

c) promote fulfilling our purpose utilizing the conference Mission Today Goals, Green Unit Pledge, 

and receive local unit reports regarding participation.  

d) promote the United Women in Faith Reading Program and the response magazine. 

e) promote and utilize printed and audiovisual resources of United Women in Faith to tell the 

mission story.  

f) order, display, and arrange for the sale of program materials at District meetings. 

g) serve as the contact person for local unit mission resources coordinators. 

h) conduct training at least annually, as determined by the District leadership team. 

i) serve on the Northern Illinois Conference Board of Global Ministries.  

 

COMMITTEES 

 

Leadership Team 

Members of the leadership team are president, vice president, secretary, treasurer, nominations 

coordinator, communications coordinator, membership coordinator, spiritual growth coordinator, 

social action coordinator and mission resources coordinator. The function and relationships of the 

leadership team are specified in Article IV, Section 1 (pp 21-22) of the Constitution and Bylaws of 

United Methodist Women.  

 

Committee on Nominations  

The committee will be composed of no fewer than five (5) members, including the chairperson, the 

number will be determined by the District on the basis of membership distribution and size. The 

committee will be representative of the membership of the District in matters of employment, age 

and racial and ethnic background. (Representation for racial and ethnic groups in proportion to their 

membership should be seen as a minimum requirement.) The committee may elect a vice 

chairperson. No member will hold an office in the organization beyond the local unit.  

The committee will be divided into classes, with no member serving more than one four-year term. 

Each member will be elected for a four-year term, except when classes are established for the first 
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time. Members of a new class will be elected annually to replace the class that is rotating off, with 

members being elected to fill any vacancies in the other three classes. The chairperson will have 

been a member of the committee for at least one year before her election to the chair, if possible. 

Members will be invited to attend at least one District leadership team meeting to familiarize 

themselves with the responsibilities of the offices.  They have voice but no vote in these meetings.  

(See Article IV, Section 3, p 23 of the Constitution and Bylaws of United Methodist Women.) 

 

Committee on Membership 

Refer to Article IV Section 4, p 24 of the Constitution and Bylaws of United Methodist Women. 

 

Committee on Program 

Refer to Article IV Section 5, pp 24-25 of the Constitution and Bylaws of United Methodist Women. 

 

Other Committees 

Committees for the expansion of specific program areas or needed services for implementing the 

Purpose may be named by the District leadership team. Guidance may be provided by the national 

organization for those areas/services viewed as critical to the District. 

 

NOMINATIONS AND ELECTIONS 

 

Elections 

a) Procedures for Nominations 

Nominations for District leadership are specified in Article V Section 1, pp 25-26 of the 

Constitution and Bylaws of United Methodist Women. 

 

b) Slate of Nominees and Voting Procedure  

     i)  The nominated slate will be distributed in print form and/or electronically at least 30 days prior 

to the annual meeting.  Additional nominations may be made from the floor.   

    ii)  A simple majority, by the raise of hands, of those present and voting at the annual meeting will 

elect the slate. When there is more than one nominee for a position, that leader will be elected 

by simple majority vote with paper ballots. Each nominee may give a short oral biography.  

   iii)   Eligible voters participating by means of telephone conference call or electronic video screen 

communication will be able to cast their votes during the election. See the Constitution and 

Bylaws of United Methodist Women, Article V, Section 1, pp 25-26 of 2021-2024 Handbook. 

 

Section 2. Tenure 

a) Tenure is specified in Article V, Section 2, p 26 of the Constitution and Bylaws of United 

Methodist Women. The term of office will be for two years and will begin on January 1, following 

the annual meeting. No elected officer will hold the same office for more than four years, except 

the treasurer, who can hold the same office for six years. 

b)  Rotation of Election of Leaders 

     i)  The following will be elected in the odd-numbered years whenever possible: president, 

secretary, spiritual growth coordinator, mission resources coordinator, and nominations 

coordinator. 
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      ii)  The following will be elected in the even-numbered years whenever possible:  vice president, 

treasurer, communications coordinator, membership coordinator, and social action 

coordinator. 

iii)  Vacancies: If an officer is unable or unwilling to fulfill the responsibilities of the office to which 

she has been elected, the leadership team will declare the office vacant with a simple majority 

vote, if advance notice is given to the team. If no notice is given, a two-thirds (2/3) majority 

vote will be required to declare the office vacant. When said office is declared vacant, it will 

be filled pursuant to Article V Section 1g, p 26 of the Constitution and Bylaws of United 

Methodist Women. 

 

MEETINGS 

 

Section 1. Annual Meeting 

There will be an annual District meeting at which time a plan will be presented to help local units 

develop their programs to support the Purpose. See Article VI, Section 1. p 27 in the Constitution 

and Bylaws of United Methodist Women. 

 

Section 2. Events 

Workshops, seminars, retreats and other meetings deemed necessary for the fulfillment of the 

Purpose may be held as determined by the District leadership team. 

 

Section 3.  Meetings by Remote Communications 

Members of the District or any committee may participate in or conduct a meeting or event by means 

of telephone conference call or electronic video screen communication, provided that all persons 

participating in the meeting are able to hear and communicate with each other at the same time. 

Every attempt should be made to ensure that each person is able to participate. Participation by 

such means shall constitute presence in person at a meeting in accordance with the Constitution 

and Bylaws of United Methodist Women, Article VI, Section 3, p.27, of 2021-2024 Handbook. 

 

FUNDS 

 

Funds will be received and disbursed in accordance with Article VII, p 28 of the Constitution and 

Bylaws of United Methodist Women.  

 

PROVISIONS FOR CHANGES IN THE STANDING RULES 

 

These Standing Rules will be reviewed every four years. They will be amended by majority vote at 

the annual meeting upon recommendation by the District leadership team provided thirty (30) days 

notice has been given. If no advance notice is given, a two thirds (2/3) vote will be required.  

 

Adopted with revisions on August 15, 2022, by the Leadership Team of the of United Women in 

Faith of the Lake South District.  

 

Adopted by the membership on September 17, 2022, at Annual Celebration. 

 

 

 


